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INSTRUCTIONS FOR INSTALLING CoCASA

The purpose of these instructions is to guide you through the process of installing CoCASA.

Reminder: If you are using a shared database, all users must upgrade to the same version for the
application to run correctly. And you must have administrative privileges to install COCASA on
Windows 7.

If you are upgrading from a previous version of CoOCASA, please make sure that you have a
backup of your database before installing.

You will be asked to upgrade the database during the installation process.

To install CoOCASA 70 simply run the file called Cocasa_Setup_7_0.exe. Please refer to the
section below called “Steps for Installing CoOCASA” to complete the installation process.

For technical support, please contact:

CoCASA help desk

National Center for Immunization and Respiratory Diseases
Centers for Disease Control and Prevention
nipcocasa@cdc.gov

1-800-803-5212
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STEPS FOR INSTALLING CoCASA

NOTE: Installing CoCASA in Windows7 requires full administrative privileges.

1.

If you are UPGRADING CoCASA from a previous version (4.x, 5.x, 6.x) to v7.0 on OS
Windows7 and your database resides on your local machine, continue steps 2 through 8,
otherwise go to step 9.

Before upgrading current CoOCASA to CoCASA v7.0, open your current COCASA
application.

Once CoCASA application is opened, go to menu Utilities > Database Function > Copy
Database.

#4 CoCASA 62115 - Welcome TestF Testl

File Assessment Tools  Library Help

Provider Setup Back up records v \< WFC-AFIX Evaluation
Sample Clinic Restore records 3
c & a Provider : Remowe records marked for deletion
> Provider . Add Motes
e E——— Remove duplicates
v’ Sample Delete Search
Set up VFC Questionnaire
Copy
Password 3
Cancel
Database functions 3 Copy Database
Provider site name  |5ample Clinic User Maintenance Change Database Location
Compact/Repair Database
Contactname first |/ohn Last |Dos s
PO P Y- —

4. Frornﬁ the-aialog windows, browse to C:\Users\Public directory.
5. Create a new folder called “CDC”. Right click > New > Folder and name it “CDC”.

#4 Select the target location [==3a)
@\_/"| » Computer » Local Disk (C:) » Users » Public » ~ [ 42 || S=arch Public =
Organize ~ New folder g= - (7]

& Favorites MName Date modified Type Size
BNl Desktop | CoCASA BETA 12/8/2011 10:57 AM  File folder
& Downloads Favorites File folder
5l Recent Places |- Libraries File folder
Public Desktop File folder
4 Libraries Public Documents File folder
-5 Documents | Public Dewnloads File folder
&) Music . Public Music File folder
&= Pictures | Public Pictures File folder
B¥ videos Public Recorded TV File folder
Public Videos File folder
8 Computer
&L, Local Disk (C:)
S8 NIP_DATA (cde =
- View 3
8 NTP DATAWARFI
Sort by 3
File name: Cocasa -
Group by »
Save as type: |Access database (*.mdb) et -
Paste
~ Hide Folders Save | [ Cancel |
Paste shortcut
Epl TS VFCT —¥es - No Unde Delete Ctrl+Z

My Computer Info

Share with 9
New v | 1, Folder
Properties
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6. Create a new folder called “CoCASA” inside the newly created folder “CDC” at
C:\Users\Public\CDC. Right click > New > Folder and name it “CoCASA”.

3 Select the target location

@\\;j'l » Computer » Local Disk (C:) » Users » Public » CDC »

~ [ 43 ][ Search cDC o]
Organize + New folder

-
. MName
- Favorites

B Desktop CoCASA

12/20/201112:51 ...  File folder
& Downloads

Date modified Type Size

=l Recent Places

m

4 Libraries

3 Documents
J’. Music

[ Pictures

B videos

1% Computer
£, Local Disk (C:)
S8 NIP_DATA (\\cde
8 NIP NATAWARFI ™

File name:  [S0=-50

Save as type: [Ar_cess database (*.mdb])

v]

= Hide Folders

[ open || conce |

Now save your CoOCASA.mdb database at C:\Users\Public\CDC\CoCASA\ directory

!,f Select the target location

@\_/nv| . v Computer v Local Disk (C:) » Users » Public » CDC » CoCASA 5,

= [ 42 ||| Search cocasa 2]
Organize » New folder

A
. MName
[ Favorites

Date modified Type
B Desktop Mo items match your search,
4 Downloads

£ Recent Places

m

. Libraries

3 Documents
,J“. Music

= Pictures

E Videos

1% Computer

£, Local Disk (C:)

8 NIP_DATA [Viede
8 NIP DATAWARFI ™

File name: .
Save as type: [Ar_cess database (*.mdh)

)

“ Hide Folders

| Save | [ Cancel ]

8. Once you click save, you should get a Database Copy Successful confirmation at
directory C:\Users\Public\CDC\CoCASA\Cocasa.mdb.

Database Copy Successful

(=25

| The database was successfully copied to the following location:
¢ CUsersh Publich COCNCoCASAN Cocasa.mdb
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; , Ifyou are upgrading CoCASA from previous versions
) (4.x, 5.x, 6.x), go to step 1 before installing CoOCASA v7.0
W

9. Just in case, we recommend backing up your records/database before installing CoCASA
v7.0. Open the CoCASA application, then click on the menu Utilities > Back up Records
and Save it in a safe place.

10. To install CoCASA v7.0, go to the CDC website at
http://www.cdc.gov/vaccines/programs/cocasa/installation.html and download the file
CoCASA _Setup7_0.exe to your local disk.

11. All users must be logged out of CoOCASA during this installation.

12. Once the file is downloaded to your local disk, run CoOCASA_Setup_7_0.exe. The first
screen to display will be the progress screen for self extracting the file.

WinZip Self-Extractor - COCASA_Setup_7_0.exe %
To unzip all files in CoCASA_Setup_7_0.exe to the
specffied folder press the Unzip button,
| Run Win
Unzip to folder- (.Aun WinZp
\crudsu\AppData\Local Temol I R e
[V] Overwrite files without prompting [ Abot
(¥ When done unzipping open: ——
\setup exe Lﬂeb—J
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http://www.cdc.gov/vaccines/programs/cocasa/installation.html

Welcome to the CoCASA Setup Wizard

THE MATERIAL EMBODIED IM THIS SOFTWARE IS PROVIDED TO YO "“A5-5" AMD
WITHOUT wWARRAMTY OF ANy KIMD, EXPRESS. IMFLIED OR OTHERWISE. INCLUDIMNG
WATHOUT LIMITATION, AMY WARRAMTY OF FITHESS FOR A PARTICULAR PURPOSE. (M MO
EVEMT SHALL THE CEMTERS FOR DISEASE CONTROL AMD PREVEMTION [CDC) OR THE
UMITED STATES (U.S5.) GOVERMMERT BE LIABLE TO wOU OR AMYOME ELSE FOR ANY
DIRECT. SPECIAL. IMCIDEMTAL. INDIRECT OR COMSEQUEMTIAL DAMAGES OF AMNY KIND,
OF ANY DAMAGES WHATSOEVER, INCLUDING WWITHOUT LIMITATION, LOSS OF PROFIT,
LOSS OF USE, Sa¥IMGS OR REVEMUE, OF THE CLAIMS OF THIRD PARTIES. wWHETHER OR
MOT CDC 0OR THE U.5. GOVERMMEMT HAS BEEM ADVISED OF THE POSSIBILITY OF SUCH
LOSS, HOWEWER CAUSED AND OM ARY THEORY OF LIAEILITY, ARISIMG OUT OF OR 1M
COMMECTION "/ITH THE POSSESSION, USE OR PERFORMAMCE OF THIS SOFTWARE.

Cancel | < Back |

13. Next, you will get the CoCASA setup wizard disclaimer screen. Click Next to continue.

14. Next, you will get another CoCASA setup screen that allows you to choose a specific

location for installation. Choose to install CoOCASA for “Everyone” and click Next.

i cocasa

(=] & (=]

Select Installation Folder "_
.--"tz:_
e

g

=

The inztaller will install CoCASA to the following folder.

Toinztall in this folder, click "Mext". To inztall to a different folder, enter it below or click "Browse".

Folder:
C:A%Program Files [#86]Centers for Digease Contral and PreventionhCe | Browsze. .. |
| DiskCost. |
Install CoCASA for yourself, or for anyone who uses this computer:
@ Evenone
Just me
Cancel | | ¢ Back | [ Meut »
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15. The next CoCASA setup screen is the confirmation screen. Click the Next button to
continue.
) CoCASA

Confirm Installation

The inztaller is ready to install CoCASA on pour computer.

Click "Mext" ta start the inztallation.

I Cancel I I < Back I [ Mext » ]

16. You will then see a screen that shows the progress of the installation.
'ﬁ! CoCASA

Installing CoCASA

CoCASA iz being inztalled.

Pleaze wai. ..

< Back et »
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17. You will be prompted to either UPGRADE or CREATE a new blank database. Click Yes
in either case.

a. If you are upgrading CoCASA and your database resides on your local machine,
you will see this screen.

:Database Upgrade Required @

oy

| . \ The database at Ch\Users\ Publich COCYCoCASANCoCASA mdb needs to
‘S be upgraded.

Do you want to upgrade it now?
Press Yes to upgrade now

Press Mo to choose another database
Press Cancel to exit with no change.

_. .............. EES ............... MD I: ance| |

b. If you are installing a new CoCASA or your database is on the LAN, you will see
this screen.

Mo Database Found @

-

There is no CoCASA database at C:\Users\Public\CDC\CoCASA
WoCASA mdb.

Do youwant to create a new blank database there?
Click ¥ES to create a database.

Click MO to browse for an existing database.
Click CAMNCEL to quit.

| es I Na Cancel
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18. Once installation has been completed you will receive a CoCASA installation complete
screen. Please click Close to exit the setup.

rﬁf’l CoCASA

Installation Complete

CoCASA has been successfully installed.

Click "Cloze' to exit,

Pleaze uze Windows Update to check for any critical updates to the MET Framewaork.

19. CoCASA will now appear in the program list of your computer’s start menu, and an icon
will appear on your desktop.
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